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Happy New Year!  Wel-

come back to all of our 

returning members, and 

welcome to our new 

members! 

I never dreamed when I 

became a member of this chapter many 

years ago that I would one day be in the 

position of President!  I am honored to be 

able to serve all of you for the next two 

years.  I am also very pleased to say that we 

have many new board members this year.  

They will help to bring some new and fresh 

ideas for our chapter.  As humans, it is 

natural to resist change, but change helps 

us to grow and become not only better 

individuals, but a stronger organization.  

Please join me this year in embracing and 

supporting the new faces that will be help-

ing us to grow over the next two years! 

Once again there has been much activity in 

Congress at the end of 2011, keeping us on 

our toes as we start the new year.  I hope 

our agenda of speakers and topics for 2012 

will help to ease the pain! In February I am 

very excited to have Jeff Byas and Stephanie 

Salavejus as our speakers.  Jeff spoke at the 

Virginia Statewide Payroll Conference last 

year on Retirement, and we heard nothing 

but praise for his session.  Stephanie has 

spoken at our chapter before, as well as at 

the Virginia Statewide Payroll Conference.  

She is going to share with us some things to 

watch out for concerning Payroll Fraud.  

She is always an entertaining speaker, while 

providing helpful information. Other topics 

for the year include Document Retention, 

Time Management, Employment Law and 

many other interesting and helpful topics.  

We also have a new line up of speakers for 

the year!  Visit our website at 

www.hrapa.com for all the latest informa-

tion! 

Our community service calendar is being 

finalized for the year as we speak!  There 

are some exciting new projects we will be 

undertaking in the upcoming year!  

Once again, HRAPA will continue to be 

involved in the planning of the Virginia 

Statewide Payroll Conference.  This year it 

will be held in Richmond, Virginia on Octo-

ber 11 and 12.  More information coming 

as the planning progresses. We are also 

planning some special and exciting activities 

for September, when we celebrate National 

Payroll Week.  We will continue to offer a 

$400 scholarship for one of our members 

as well as other exciting opportunities!   

http://www.hrapa.com
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HRAPA Community Service—Christy Burleson , Community Service Chair  

REACH is a volunteer organization that supports 

the literacy needs of homeless and at-risk chil-

dren living in shelters throughout the South 
Hampton Roads community in Virginia.  This 

month HRAPA will be collecting new and gently 

used books to donate to REACH ’s The Dwell-

ing House program. A “Dwelling Place Family" is 

one which includes at least one adult with legal 

custody of at least one minor child that reside to-

gether.   

 

When REACH was established in 1998 the initial 

program involved a simple model - reading and 

crafting with children living in homelessness. The 

first shelter established was the HER Shelter in 

Portsmouth. Now, REACH programs are con-

ducted weekly at twelve shelters throughout 

Hampton Roads. 

 

 

 

              

                                                     Shelter Information         757-627-4722                                     

    

Norfolk                                                                                    Virginia Beach 

Dwelling Place:                                                                 Samaritan House/Safe Haven 

  Newport and King Houses                                                       

For Kids: 

  Morgan Place, Haven House and Elizabeth Place 

YWCA Family Shelter  

 

Portsmouth                                                                             Suffolk                                             

Her Shelter                                                                        For Kids: Suffolk House 

PARC                                                                                Geneive Center 

 

       Chesapeake 

  Community Resource Network (CRN) 

 

The REACH PROGRAM has 120 volunteers 

who read to children in the 12 homeless 

shelters across the Hampton Roads area.  

Afterwards, the volunteers guide the chil-

dren as they create crafts related to the sto-

ries they have heard. At the end of each ses-
sion, each child leaves with several new 

books to share with their families.  Each 

year, volunteers read to more than 500 chil-

dren living in family shelters.  Their mission 

is simple:  read to children who live there.  

They also provide books for the children to 

encourage them to continue reading and do 

We will be collecting books for 

REACH to stock their book shelves 

for the new year. The children who par-

ticipate in the program are from 2 to 16 

years of age.  Please make sure the 

books you are contributing are in good 

shape with no writing in them, age ap-

propriate, and not of a religious  

nature.   

http://www.thedwellingplaceva.org
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Effective Jan 1, 2012, IRS has set standard business miles rate at 55.5 cents per mile. The rate for mileage 

driven for medical or moving purposes decreases to 23.cents per mile while reimbursement for miles driven 

for charitable purposes remains at 14 cents per mile. 

 
Social Security employee tax cut remains in effect through February 2012, but it is uncertain if it will be ex-

tended. 

 
Employers engaged in government contract work may be looking at having to meet certain hiring criteria for 

employees with disabilities. This controversial proposal is undergoing review and opinions. 

 
EEOC has issued an “informal discussion letter” for a situation where employees who have learning disabili-

ties have not  been able to obtain a high school diploma and thus have been considered ineligible for many 

jobs. According to the EEOC, a qualification standard—including a high school diploma requirement— that 

screens out individuals on the basis of a disability must be job-related and consistent with business necessity, 

or such requirements may be in violation of the American  with Disabilities Act ( ADA). 

 

Feb 1 is the date to post 300A OSHA Report 

t Update  
Government Corner-News You Can Use 

Currently we are accepting Memberships for our exciting 2012 Year  
                                                      Membership Benefits Include : 

 

 Bi-monthly meetings to network with other payroll professionals and keep abreast of timely top-
ics, while earning 2 RCH credits for your FPC and CPP recertification. 

 

 Free Breakfast registration certificate awarded as door prize at each meeting.  
 

 Reduced cost for breakfast meetings— $25 for members, $40 for non-members. 
 
 Every other month chapter Newsletter ,"Payroll Tide",  with a wealth of information on upcom-

ing events, speakers, as well as providing local & federal payroll issues for the payroll profes-
sional.   

 
 Study groups to prepare intermediate to advanced level Payroll Professionals an opportunity to 

advance their career by helping those students interested in taking the FPC or CPP certification 
exam. The study groups also provide a way to earn RCH credits for students for FPC/CPP recerti-
fication.  

 
 Community Service projects giving members an opportunity to give back to the community.  

 
 Eligibility for chapter $400 Education Scholarship and to win free registration to the Virginia 

Statewide Payroll Conference. 
 

 Friendships which last a lifetime and provide a business network. 
                                                                                                                              
More on membership on page 4 
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2012 Membership  (cont ) 

Below  are the rates for the upcoming year. 

Corporate Membership: 

   $100.00 Up to three members. With notice and documentation, members can be switched. 

     $35.00 For each additional member on your Corporate Membership 

Individual Membership: 

     $50.00 Per Member 

Your membership is good from January through December 

 

Meeting fees for 2012 are as follows: 

     $25.00 Members 

     $40.00 Non-members 

 
A $5.00 late fee will be assessed if payment is not received by the meeting date. Please register online at www.HR-

APA.com. You must register by the Friday before the meeting so we can give an accurate head count to the Airport by 

Monday of the meeting. Remember, if you have not renewed your annual individual or corporate membership on or 

before the February meeting you will have to pay the non-member fee of $40!! 

 

Why the member increase? Several months ago the Airport had to begin charging us for the room. This fee alone runs 

about $200 per meeting, and the chapter has been absorbing this cost. That is clearly a negative drain on the treasury. Last 

year we brought in a paid professional speaker ( Chris Bauer) and we would like to continue to do so. This means not 

only covering the speaker’s fee but also his/her expenses. 

So what is the ROI for your $25 investment? First and foremost, you have the opportunity to earn 2 RCHs. Based on the 

going price of over $159 for a single APA sponsored webinar, this is a tremendous value. You have networking opportuni-

ties at the meetings and of course you do get breakfast which is a $12.25 value by itself. 

 

We’ve been giving away two VSPC registrations, valued at $225 apiece, offered a $400 educational scholarship and in the 

past we have given away a national APA Congress registration, a value of $1500. These educational benefits will not be 

extended to non-members. And finally, as a member you have access to the member’s only page on our website 

where you can vote, have access to other member information, submit a question to your peers, etc. 

Why the large increase in the non-member fee? Our members receive discounted rates for meetings, educational oppor-
tunities, RCH credits, and giveaways as stated above. The average cost for all these benefits to a payroll professional is 
generally the non-member fee.  Previously, we realized the lower non-member fee was actually more of a cost savings 
than our members received.  
 
As of “press time” 2012 Membership was: 
 
14 individual memberships 
 
6 corporate memberships with 20 members 
 
Total: 34  
 
 

Renew BEFORE Feb 9th meeting to 

be eligible for free breakfast meeting for 

April and to get the member reduced 

rate! 
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Diane Portlock is the newly elected Treasurer 

for the Chapter. She is a native of Virginia 

Beach  and  a graduate  of Kellam High 

School where she met her husband, Kevin. 

Although she says the two were never “high 

school sweethearts”, they ended up together 

two years after senior year and have been 

married for almost 18 years now.  Diane and 

Kevin currently reside in the Great Bridge 

area of Chesapeake with their two handsome 

sons, Logan, 15, and Wesley, 11. 

Diane obtained her Bachelor’s Degree in Ac-

counting from Saint Leo University and has 

been working in Payroll for over 20 years 

now.  She took the prep class to sit for the 

CPA exam while pregnant with her son Logan 

and only passed one section.  It was at that 

time she realized she really didn’t want to 

work for a CPA firm after all so she took an 

Accounts Payable position at Freedom Ford.  

After being in that position for a year they 

offered her the Payroll Manager position and 

she accepted. She worked at Freedom for 

eight years and earned her CPP certification 

while there before taking a “sabbatical” and 

deciding she did not want to be in the auto-

motive industry anymore. 

She went to work for a small printing com-

pany for a few months and then received a 

call from a very dear friend and “Payroll 

Guru”, Mrs. Betty Martin to come and work 

with her at The Dollar Tree Stores as the Pay-

roll Tax Supervisor.  She was at Dollar Tree 

for two years and received a job opportunity 

she couldn’t turn down. She decided to go 

 

        Member Spotlight: Diane Portlock 

back to the automotive industry while at the 

same time Betty was moving back to Rich-

mond, VA.   

She began working for Priority Automotive 

as their Payroll Director. After eight years 

she decided for the second and FINAL time 

she was finished with the car business.  She 

is now the Payroll Supervisor for the City of 

Virginia Beach and has a staff of four that 

she supervises, “What a great group of 

folks”, says Diane.  She is hoping that this 

will be the last stop of her Payroll career as 

the city is a great place to work! 

Diane loves doing anything that involves 
her family.  They go to the beach quite often 
as well as hang out in their backyard at the 
pool.  They are currently booked for a 7 day 
cruise to the Virgin Islands in April for 
Spring Break and can’t wait! 
 
Says Diane, “As far as my outlook for the 

future, I hope it is promising for me and I 

will welcome any new endeavors as they 

come.  As I always say “Life is too short”, 

and “the glass is ALWAYS half full!” 
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                             HRAPA  Birthdays 

             January                          February 

  01--Teresa Austin          13-- Michael Goldman 

 03-- Rosemarie Moodie  19-- Angela Harris 

 05-- Deborah Harris        28-- Cindy McMillen 

 06-- Abbie Mills                        March 

 07-- Cristina Fairley      02-- Morris Claffee          17-- Ella Ragasa 

 14-- Stacia Hogge            04-- Cynthia Johndrow   18-- Linda Mathis 

 15-- Joanne Carr              07-- Donna Zacher          19-- Angela Ives 

 22-- Christine Chen        10-- Darlene Wallace       21--Melanie Kelly 

                                          11-- Verlie Medford         25-- Lisa Huetra 

                                          12-- Sheila Miller 

                                          13-- Melinee Cody 

                                          16-- Elizabeth Haynes   

Chapter Celebrations.                                                                         

We’re on the web 

www.hr-apa.com 

Check out the 

new and im-

proved 

HRAPA website! 

 

                                  November 2011 Meeting Highlights 

Melinee had us rolling in the aisles as she dramatically portrayed 

the consequences of improper handling of W-2s! 

 

                      

Rapid!paycard group gave us a presentation on the advantages of a 

paperless payroll environment. 

W2s must be sent out by 

Jan 31 
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Nov 2011 Chapter Highlights, continued 

Cynthia Johndrow pictured with our contributions for Nov community service, Coats For Kids 

 

Welcome to 2012.  We have so much going on this year and we wanted to get it out there that we will be 

holding a CPP/FPC study group for those who will be taking the Fall Exam or those who need some recerti-

fication hours. This is an intensive Payroll "body of knowledge" review course requiring an estimated 6-8 

hours per week study time plus the weekly review sessions.  The exact dates and location have yet to be 

determined but as soon as we have that information we will get it posted on the website.  

If you are interested in taking the class and have a preference for either a Saturday morning class or a week-

night class please email michele.salak@L-3Com.com with your “vote” and we’ll get a consensus going so we 

can best accommodate those interested. 

This year’s FPC/CPP Exams are as follows: 
Spring:  Mar 31 - Apr 28, 2012- registration will open 1/30/12.   Candidates testing February 1, 2012 through 

September 14, 2012 will be tested on federal tax laws and regulations in effect on January 1, 2011. 
Fall:  Sep 15 - Oct 13, 2012 - registration will open 7/15/12. Candidates testing September 15, 2012 through 

September 13, 2013 will be tested on federal tax laws and regulations in effect on January 1, 2012.  

  

Mid-year changes are NOT reflected on the exams  

FPC/CPP Study Group 

mailto:michele.salak@L-3Com.com


 8 

Your professional 

network proved invalu-

able in helping you locate 

and secure your current 

position. But what are 

you doing to nurture 

those relationships now 

that you aren’t actively 

searching for employ-

ment? 

A network is a living 

connection of people 

whose lives are continu-

ally changing. And it re-

quires maintenance. Here 

are some strategies for 

staying in touch with cur-

rent contacts, building 

new relationships and 

becoming a valued con-

nection for others. 

  

Network virtually. 

Given the prevalence 

of web-based social net-

working — and the grow-

ing use of these channels 

by businesses — there’s 

little excuse for people 

not to stay in contact with 

their professional connec-

tions. One of the most 

popular online networks 

for business people is 

LinkedIn. (The American 

Payroll Association 

(APA) maintains a group 

on this site: http://

www.linkedin.com/

company/american-

payroll-association.) 

                        

Professional Development with Cynthia Johndrow 

Maintaining Your Network – After You Get the Job 

Volume 4, issue 1 

 when they need you. 

Pass on job leads, refer-

rals or meaningful busi-

ness developments, as 

appropriate, and as long 

as you’re not violating 

any confidentiality ex-

pectations. And if you 

hear of job opportunities 

or receive queries from 

recruiters you’re not in-

terested in pursuing, you 

may want to pass that 

information on to profes-

sional acquaintances you 

know are seeking work.     

It’s only a matter of time 

until you’ll need to con-

sult your professional 

network again — maybe 

not to find a job, but per-

haps for advice or an in-

troduction. Allowing 

these vital relationships 

to stagnate means you 

may not be able to lever-

age important connec-

tions at critical times. 

Also, being there for your 

contacts when they need 

you not only can be re-

warding, but also will 

help to heighten your 

professional statute. 

 
    Article courtesy of  
Accountemps 
 

Don’t forget to register 
For the Feb meeting by 
Feb 3 .www.hrapa.com 

Post a profile on 

LinkedIn — and keep it 

up to date. Actively en-

gage with your network 

by sharing relevant in-

formation, contributing 

to conversations, and 

commenting on others’ 

posts and updates. And 

when you learn someone 

in your network has 

been promoted or 

changed jobs, take a mo-

ment to acknowledge 

that person’s achieve-

ment with a congratula-

tory note. 

Many professionals are 

also using more social-

oriented sites such as 

Facebook to interact 

with both friends and 

business colleagues. Just 

be careful: If you invite 

professional contacts to 

view content you post in 

a more informal forum, 

make sure it’s nothing 

you’d be embarrassed to 

have them view or know 

about. 

 

Stay active in profes-

sional organizations. 

 

Talk to someone who is 

successful in the busi-

ness world and you’ll 

likely find they belong 

to at least one profes-

sional organization that 

is relevant to their indus-

try. The APA is the lead-

ing professional associa-

tion for U.S. payroll pro-

fessionals and has local 

chapters nationwide. 

More specialized groups 

include APA’s sister or-

ganization, the American 

Accounts Payable Asso-

ciation, and associations 

dedicated to enhancing 

opportunities for minori-

ties in the fields of fi-

nance and accounting, 

such as the American So-

ciety of Women Ac-

countants and the Asso-

ciation of Latino Profes-

sionals in Finance and 

Accounting.  

      Participating actively 

in professional organiza-

tions, and attending the 

meetings, seminars and 

networking events they 

host or sponsor helps you 

keep abreast of what’s 

happening in your field. 

It also allows you to con-

nect with members who 

could evolve into valu-

able contacts.  

 

Be there for your con-

tacts. 

 

The people in your net-

work likely helped you to 

land your current role, so 

don’t fail to support them 

http://www.linkedin.com/company/american-payroll-association
http://www.linkedin.com/company/american-payroll-association
http://www.linkedin.com/company/american-payroll-association
http://www.linkedin.com/company/american-payroll-association
http://www.americanpayroll.org/chapters-main/
http://www.americanpayroll.org/chapters-main/
http://www.americanap.org/
http://www.americanap.org/
http://www.americanap.org/
http://www.aswa.org
http://www.aswa.org
http://www.aswa.org
http://www.alpfa.org
http://www.alpfa.org
http://www.alpfa.org
http://www.alpfa.org
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The committee is hard at work planning this year’s conference!   

 
Once again there will be an impressive line up of speakers and topics and the potential of a few more 

RCHs. Your surveys were very important and you will see topics offered at various levels like beginning 

and advanced. We will aim for more of a motivational speaker at lunch  and more interactive presenta-

tions. 

 
There will also be a new charity for this year.  It was decided that each year will be a new charity that is 

located in the local area for that year’s conference.  So the committee is looking at options in the Rich-

mond area for this year. 

 
And of course there will be the social event on Thursday evening, which promises to provide an evening 

of fun and entertainment! Dust off your ball gown/tux, or better yet, use the conference as an excuse to 

buy a new one! After all, it is the Payroll Oscars!! We are looking into another Mystery Dinner Theater 

production and of course there needs to be dancing! We may have to get ourselves a Red Carpet for 

photo ops! 

 
Registration will open in March, 2012, for this year’s event.  Visit the conference website at www.vspc-

apa.com to stay on top of the latest news and information. 

 
Who will win this year’s coveted Payroll Professional of the Year??  You can submit your nomination for 

the Payroll Professional of the Year at any time!  You do not need to wait to get your nomination in!  

Don’t forget, self nominations are accepted as well. 
 

 

The committee has it’s first planning meeting on Feb 11, 2012. If you have suggestions for the charity, the 

social event or can help us acquire a new vendor or obtain door prizes, you can let Jackie, Kitty, Sam, 

Jean or Verlie know as all serve on the committee. Speakers should be finalized by this meeting and we’ll 

share the topics with you both on the VSPC website and in upcoming newsletters. 

 

Best for last— cost remains the same at $225!! This is the BEST value ever for RCH and general payroll 

education. Plus it is a truly fun event. Mark you calendars now!! 

 

        Virginia Statewide Payroll Conference Oct 11th & 12th, 2012 

http://www.vspc-apa.com
http://www.vspc-apa.com
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HRAPA  
Business and Education Meeting 

                   
 
 
February 9, 2012 
8:00 AM - 11:00 AM 
Norfolk International Airport Conference Ct 
2200 Norview Avenue 
Norfolk, VA  23518 
Click here for parking and here for driving directions 
 
$25.00 Member Registration 
$40.00 Non-Member Registration 
 
Speakers: 
Jeff Byas 
Topic: "Making Sense of Retirement" 
Stephanie Salavejus, CPP 
Topic: Payroll Fraud 
More Detail Information... 
 
Registration is open for February 9, 2012 breakfast meeting. 
Deadline for registration is February 3, 2012. 

http://www.hrapa.com/ConferenceCenterMap.pdf
http://www.hrapa.com/ConferenceCenterMap.pdf
http://www.norfolkairport.com/parking-and-directions/driving-directions
http://www.hrapa.com/FebMtg.html
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2012 HRAPA BOARD 

 
President:   Jackie Kronstain, CPP                  jkronstain@cvi.canon.com 

 

President Elect:  Kitty Baker, CPP                  kitty.baker@adp.com 

 

Vice President:  Melanie Kelly, CPP               mkelly@suminet.com       

 

Treasurer: Diane Portlock, CPP                     dportloc@vbgov.com 

 

Secretary:  Angela Mitchell                            amitchell@portofvirginia.com 

 

Membership:  Cynthia Johndrow                   cynthia.johndrow@accountemps.com 

 

NPW Chair: Vacant 

 

Community Service: Christy Burleson          cburleson@harborg.com 

 

Education: Michele Salak                              michele.salak@L-3Com.com 

 

Newsletter:  Kitty Baker                                kitty.baker@adp.com 

 

Speaker Chair: vacant 

 
Historian: Vacant 

 

Advisor: Melinee Cody                               mcody@pensoft.com 
 


