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     Wow! Summer is over and we find ourselves getting ready for 

another year end and spending time with our family and friends for 

the Holidays.  The last few weeks have seen some catastrophic 

events with Hurricane Harvey and Irma hitting the U.S. mainland 

and then Mexico has had two large earthquakes.  Every day we 

need to count our blessings and be Thankful for all we have.  This 

year we have raised money and given items to many worthy charities helping 

those in need.  

 
     At our September meeting we celebrated National Payroll Week with our 

sponsor Robert Half and had two very informative sessions. The payroll world is 

in somewhat of a limbo as the Trump administration does not seem to be making 

much progress making changes to Affordable Care Act.  Tom Franz gave us 

some valuable information on the ACA and for now we will continue to fill out 

those 1095C’s and make sure our companies are staying compliant. If you ever 

find yourself needing an answer to a question remember you can always reach 

out to someone in our chapter and if we can’t help, National APA has a lot of 

valuable information on their website and they have a hotline you can call.  

 
     Please join us in November for our final 2017 meeting where Stephanie Sa-

lavejus will speak to us on two important subjects, Payroll Planning in the Cloud 

and Technology and its effects on Payroll.   

 
     In November we will also be introducing our new Officers for the 2018-2019 

year.  If you would like to sit on the board there is always a need for fresh faces 

and new ideas. 

  
     I can say it’s been an honor to have served as your President for the last 4 

years and I will do a farewell to you in our fourth quarter newsletter. 

 

     I hope everyone has a great fall! 

                                                                  Melanie    
  

2017 HRAPA 

Board 
   8 
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t Update  
Government Corner-News You Can Use 

By:  Melinee’ D. Cody, C.P.P. 

IRS 

 
W-2 Verification Program for 2018 Filing Season 

The IRS announced they are planning to expand one of its refund fraud-prevention programs for the 2018 

tax filling season.  The program that began in 2016 includes a verification code on the Form W-2.  It sole 

purpose is to authenticate employee data and matching individual tax returns with the proper refund 

amount.  The IRS stated that the 16 digit code was on about 50 million W-2s in 2017 and increase from 2 

million reported in 2016.  There is one change in the 2018 test run.  The Form W-2 will have a dedicated 

box for the verification code, however not all Forms W-2 will have the 16-character code.  The agency is 

expanding their anti-fraud efforts to help tax professionals protect their business and client information.   

 

Federal Contractors Minimum Wage increase for 2018 

On September 15, 2017, the Labor Department announced there will be an increased in the Federal con-

tractor’s minimum wage.  On January 1, 2018, the federal contractor’s hourly minimum wage is to in-

crease to $10.35 from $10.20. Tipped employees performing work in connection with covered contracts is 

to rise to $7.25 from $ 6.80.   

 

Per Diem Rates 

On August 11, the General Service Administration released the per diem rates for domestic travel in the 

fiscal year 2018.  The per diem rates for travel in the continental of U.S. are to increase to $144.  The 

2018 reimbursement rate for lodging is $93 and reimbursement rate of meals and incidental expenses is 

$51.  You can find more detail information on the General Service Administration website at https://

www.gsa.gov/travel/plan-book/per-diem-rates/fy-2018-per-diem-highlights. 

 

Employer Leave-Based Donations Hurricane Irma Relief Grant 

If you are looking ways to donate to victims of Hurricane and Tropical Storm Irma, you may be able to 

exchange the value of your vacation leave, sick leave or personal time for amounts to be donated to chari-

ties providing relief to the victims of Hurricane Irma.  For more information, view the IRS notice 2017-

154.  

 

 

State Updates 

Connecticut-The 2018 wage base is to be $15,000, unchanged from 2017 

 

Florida- The hourly minimum wage expected to increase to $8.25 effective January 1, 2018. 

 

Iowa- Iowa employers and third party administrators are to pay unemployment taxes electronically effec-

tive September 6, 2017, under an amendment (ARC 3247C). 

 

Maine- To reflect the repeal of the 3 percent income tax surcharge, Maine revised its 2017 tax withhold-

ing tables. 

https://www.gsa.gov/travel/plan-book/per-diem-rates/fy-2018-per-diem-highlights
https://www.gsa.gov/travel/plan-book/per-diem-rates/fy-2018-per-diem-highlights
https://www.irs.gov/newsroom/irs-provides-special-relief-to-encourage-leave-based-donation-programs-for-victims-of-hurricane-and-tropical-storm-irma
https://www.irs.gov/newsroom/irs-provides-special-relief-to-encourage-leave-based-donation-programs-for-victims-of-hurricane-and-tropical-storm-irma
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 State updates continued: 

 

Montana- The hourly minimum wage expected to increase to $8.30 effective January 1, 2018 

 

New York- Paid Family Leave program is to be phased in over four year starting January 1, 018Employ-

ers in New York State are to report employee contributions to the Paid Family Leave Program on Form 

W-2, using box 14.  The amount on the form should be indicated as state disability insurance withheld.  

More detail information is available on the New York’s N-17-12 notice. 

Ohio-The hourly minimum wage expected to increase to $8.30 effective January 1, 2018 

 

Oklahoma -2018 wage base is to be $17,600. 

 

South Dakota- The hourly minimum wage is to rise to $8.85. 

 
Texas- IRS extends filing, payment deadlines for Texas victims of Hurricane Harvey.  Hurricane victims 

in 18 Texas counties have until January 31, 2018 to file certain business tax returns and make payments.  

 

Wisconsin- reduces threshold for electronic filing.  Employers filling at least 10 wage statements or re-

turns are required to do so electronically effective September 23, 2017.  More information is available on 

the 2017 Assembly Bill 64. 

2018 National Congress Registration Give-a-way 

 
     In gearing up for 2018 and growing our HRAPA membership, the HRAPA will be giving away a free 

registration to the 2018 National Congress to be held May 15-19, 2018 in National Harbor, MD just outside 

Washington, DC.    This is a $1,400 value free to you.   All you’d be responsible for is lodging and transpor-

tation. 

 
     To be eligible for the drawing, you must be a paid member of the HRAPA for the 2018 year.   You ask 

yourself  “how can I make this happen so I can have a chance at the free registration”?   Excellent question—

you can get yourself entered by registering and paying the membership fee during the enrollment period 

starting December 1, 2017 and ending February 1, 2018.      

 

     Again, you must be a paid member of the HRAPA for the 2018 year by the February 1st deadline. 

September Meeting Sponsor 
 
Accountemps, a Robert Half company, is the world’s first and largest specialized staffing firm for tem-

porary accounting, finance and bookkeeping professionals. Accountemps has more than 325 locations 

worldwide. More resources, including online job search services and the Accountemps blog, can be 

found at accountemps.com. 

http://doa.wi.gov/Documents/DEBF/Budget/Biennial%20Budget/2017-19%20Executive%20Budget/ab64.pdf
http://www.roberthalf.com/?utm_source=APA&utm_medium=referral&utm_campaign=Content_Sharing
http://blog.accountemps.com/?utm_source=APA&utm_medium=referral&utm_campaign=Content_Sharing
http://www.roberthalf.com/accountemps?utm_source=APA&utm_medium=referral&utm_campaign=Content_Sharing
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                                  April        
      Jennifer Mitchell 5th 

     Misty Seda-Morales     6th 
     Lisa Stevens      14th 
     Belinda Mullinax     15th      
 
                                                
    

    June 
    Yvonne Smith  7th 
    Constance Bristol 8th 
    Jackie Kronstain 9th 
    Michele Salak  30th 
 
 July  
Virginia Merritt 21st 
Donna Stoffel  23rd 
Sheila Smith  24th 
Ashley Latham  27th 
       
    August 
   Alicia Sutton       15th 
 
      September 
     Marcia Boomer 5th 
     Vivian Ashworth         27th  
   

Birthday’s 

We’re on the web 

www.hrapa.com 

Check out the 

new and im-

proved 

HRAPA website! 

 

 

  

  

  Community Service 
     We’ve had a busy year so far giving back to the Hampton Roads community.   In April we 

were privileged to help out the Norfolk SPCA by providing much needed items like dog and 

cat food, bedding, treats, etc.   

 

     In June we got to work with the Ronald McDonald House Charities by donating much 

needed items for the families that stay there during such a difficult time in their lives. 

 

     In August we held a monetary donation drive for the Health Brigade so that they could help 

those in the community with free health services.   

 

     In September  we collected a lot of peanut butter and $65.00 for the Foodbank of Southeast-

ern Virginia. Peanut butter is a shelf-stable source of protein that is in great demand. 

Way to go HRAPA members for being there for your community!!! 
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National Payroll Week 

 
  
     Our September meeting celebrated National Payroll Week and was sponsored by Robert 

Half.  Tom Franz from Integrity Data gave us an ACA update.  After our first speaker and break, 

Melinee tried to call us to order and that was quite a task.  She said, “There is so much networking 

going on out there I could hardly talk over you!”  Networking is definitely a good thing and one of 

the benefits of being a chapter member.   

      
     Lindo Gharib from Robert Half presented “Navigating Office Politics for the Payroll 

Professional”.     Community service for our September meeting was a peanut butter drive for the 

Foodbank.  It broke my heart when I found out they don’t buy peanut butter and every kid needs 

peanut butter!  Our chapter sprang into action and collected 56 pounds of peanut butter along with 

$65 cash.  Way to go HRAPA!   

 

 

 

 

 

 

 

2017 Membership Totals 

It has been a great year for the Hampton Roads American Payroll Chapter.  We had an all-time high 

of 11 corporate memberships which covered 34 members and an additional 28 individual member-

ships for a total of 62 paid members.  We had several other members who registered but never 

paid.  We also had a total of 9 guest throughout the year.   

June Meeting Sponsor 

 
Bloomberg BNA provides legal, tax, compliance, government affairs and government contracting professionals 

with critical information, practical guidance and workflow solutions. We leverage leading technology and a 

global network of experts to deliver a unique combination of news and authoritative analysis, comprehensive 

research solutions, innovative practice tools, and proprietary business data and analytics. Bloomberg BNA is an 

affiliate of Bloomberg L.P., the global business, financial information and news leader. 
Our flagship products – Bloomberg Law®, Bloomberg BNA Tax & Accounting , Bloomberg HR and Payroll 

and Bloomberg Government® – are fully integrated research solutions that combine trusted news and expert 

analysis with comprehensive market data, primary source material and cutting-edge 

technologies. These integrated solutions enable professionals to make more informed 

decisions, provide insightful guidance, grow their businesses and streamline their 

work. 

https://www.bna.com/bloomberglaw/
https://www.bna.com/tax/
https://www.bna.com/human-resources-payroll/
https://about.bgov.com/
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How to Organize Your Desk for Maximum Efficiency 

 

 
Your desk is often a reflection of your personality and habits. Some workspaces of finance and accounting professionals are sparse and orderly. 

Others are colorful and personalized. Then there are those cubicles that are so cluttered, you wonder how any work can get done there. Or-

ganize your desk? Bring in a forklift! 

 
Regardless of your preferences or inclinations, your workstation should be set up for maximum efficiency, productivity and, yes, comfort. After 

all, whether you’re a payroll clerk or a finance manager, you may spend more time at your desk than you do in your own bed.  

 
If you’re frequently overwhelmed by disorderly files, stacks of paperwork and general disarray, the slower summer months offer the ideal time 

to do something about it. Here are eight suggestions for how to organize your desk 

 
1. Triage your stuff. Your physical desktop is prime real estate, and you probably don’t need half the stuff that’s taking up valuable space. 

Here’s a method for culling your things: On Monday morning, remove nonessential items from your desktop and put them on the floor. As you 

get busy working, put back on your desk only what you need for completing each task. At the end of the week, find a new home for anything 

still on the floor —a drawer, supply closet or even the recycling bin. 
2. Go with your workflow. Many people have a left-to-right tendency. This means incoming items — telephone, inbox, computer, other 

devices — on the left, a clear workspace in the middle, and outgoing items such as staplers and completed paperwork on the right. The best 

way to organize your desk depends on how you operate. Experiment with various arrangements until you find one that feels natural and 

streamlined for you. 
Save the space. When you need to sign or spread out paperwork but don’t have empty space, your stress level can increase. Designate a 

section of your desk as a no-parking zone, and get into the habit of not letting things sit there while you aren’t working on them. This clean-up 

tip may require you to think vertically, such as getting a wall shelf and using it to house non-essential files and other items. 

 
Reduce visual clutter. Even if the desktop itself is orderly, you may not be as efficient as you want to be if there are too many things compet-

ing for your attention. For example, some payroll professionals love sticky notes, putting them on their desks and around their computer moni-

tors. One or two are fine. But when you have too many, they become a distraction and make it hard to concentrate on what’s truly important. 

 
5. Add a personal touch. Though clean, your workspace need not be sterile. Marie Kondo, author of “The Life-Changing Magic of Tidying 

Up,” is a fan of items that give people joy. Put a few meaningful objects — photos, cartoons, inspirational quotes or a favorite action figurine — 

on your wall, bulletin board or desktop. But keep them to a minimum, or else your desk will look too messy and possibly unprofessional. 
6. Go digital. Paper is still the biggest culprit of cluttered workspaces. If you haven’t done so already, migrate your calendar, to-do list and 

memo pad to your computer — and sync them with your smartphone for greater accessibility and utility. The beauty of digital productivity 

tools is that they come with notification options, so you can set up alerts for meetings, appointments and tasks. 
Check under your desk. Don’t underestimate the importance of leg room. All those cords and cables under your desk don’t just contribute 

to the mayhem — they’re also a safety hazard. Use Velcro wraps and cord tamers to prevent tangles and give your feet more wiggle room. And 

if you’re using the floor to store boxes of timecards or W-4 forms, move them to a filing cabinet or, better yet, digitize them and shred the 

papers. 

 
Wipe it down. Keep a few supplies handy and get into the habit of giving your desk, keyboard, monitor and phone regular cleanings. Sitting 

down to a fresh-smelling, dust-free work area improves your mood and boosts your productivity. 

 
An organized workspace is not a magical time saver, but it helps you get more done because you know where everything is, aren’t over-

whelmed by visual distraction and can focus on the task at hand. Plus, an organized desk helps create positive mental energy that can spread to 

your enthusiasm for your daily duties. 

 
Accountemps, a Robert Half company, is the world’s first and largest specialized staffing firm for temporary accounting, finance and bookkeeping profes-

sionals. Accountemps has 325 locations worldwide. More resources, including job search services and the Accountemps blog, can be found at rob-

erthalf.com/accountemps.  Cynthia Johndrow, Membership Chair for HRAPA and Vice President of Accountemps, can assist you by calling 757-

624-1100 or can be reached by email at Cynthia.johndrow@accountemps.com. 

 

 

# # # 

  

 

https://www.roberthalf.com/accountemps/blog/5-ways-to-beat-stress-in-the-payroll-department?utm_source=APA&utm_medium=referral&utm_campaign=Content_Sharing
https://www.roberthalf.com/accountemps/blog/15-tips-for-boosting-your-productivity?utm_source=APA&utm_medium=referral&utm_campaign=Content_Sharing
http://www.roberthalf.com/?utm_source=APA&utm_medium=referral&utm_campaign=Content_Sharing
http://blog.accountemps.com/?utm_source=APA&utm_medium=referral&utm_campaign=Content_Sharing
http://www.roberthalf.com/accountemps?utm_source=APA&utm_medium=referral&utm_campaign=Content_Sharing
http://www.roberthalf.com/accountemps?utm_source=APA&utm_medium=referral&utm_campaign=Content_Sharing
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2017 Virginia Statewide Conference  
 

Now that we all have our W-2s out the door, we can start to think about the Virginia Statewide 

Payroll Conference.  SAVE THE DATE! 
 

The 17th Annual Virginia Statewide Payroll Conference "Your Prescription for Compliance" will 
be held at the Richmond Doubletree Hotel on October 12th and 13th. 

 
Registration is scheduled to open in April. If you need to get approval our website has some 

information to help you.  There is a list of the Top 10 Reasons to Attend and the ROI/Request 
for Authorization Letter.  Both of these can be found on the Attendees/Registration Page. 

 
Do not forget your hotel.  Hotel information is already available on the Hotel page. 

 
For 2017 the VSPC has a new three-tiered pricing model. See 2017 prices below:  

Early Bird Registration (Registration opening - August 13) $350.00 
Regular Registration (August 14 - September 3) $430.00 

Late Registration (September 4 - September 15) $475.00 
 

Start planning now and we hope to see you in Richmond!  

 
 

 

http://vspc-apa.com/Attendees
http://vspc-apa.com/Hotel
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2017 HRAPA BOARD 

 
President:   Melanie Kelly, CPP                        mkelly@suminet.com       

 

President Elect:               

 

Vice President:  Melinee’ Cody, CPP   mcody@pensoft.com             

 

Treasurer: Jacqueline Kronstain, CPP                 jkronstain@cvi.canon.com 

            

Secretary:  Lisa Stevens    lisa.stevens@checkeredflag.com  
  

Membership:  Cynthia Johndrow                             cynthia.johndrow@accountemps.com 

 

NPW Chair: Terri Weston, FPC     tweston@titanamerica.com 

 

Community Service: Terri Weston, FPC         tweston@titanamerica.com 

 

Education: Michele Salak, CPP                          michele.salak@L-3Com.com 

 

Newsletter:  Michele Salak, CPP                     michele.salak@L-Com.com                             

 

Speaker Chair: Melinee Cody, CPP                         mcody@pensoft.com 

 

Advisor: Melinee Cody, CPP                           mcody@pensoft.com 

 

Web Master: Melinee Cody, CPP                    mcody@pensoft.com 

 

Proclamations/Sponsor Chair: Stephanie Parker, CPP  sparker@cits.canon.com 
 

Consider serving in one of these vacant Board positions. Contact any one of the people above to volunteer. 

 

mailto:lisa.stevens@checkeredflag.com

